
 

City of Portland 

Powered Industrial Truck Policy 

 

Purpose: 

The purpose of this policy is to ensure compliance with OSHA regulations 
1910.178 - Powered Industrial Trucks, and by so doing ensure the safe operation 
of power industrial trucks by the City of Portland employees. 

 

Policy: 

It is the policy of the City of Portland to ensure that employees who operate a 
powered industrial truck are trained and follow the proper procedures and 
guidelines. 

 

Definitions: 

Powered industrial truck (PIT) – A mobile power-propelled truck used to carry, 
push, pool, lift, stack or tier materials. This includes powered pallet jacks, forklifts, 
manlifts, etc.  Types of power industrial trucks:  Type D, Diesel; Type E Electric; 
Type G, Gasoline; Type LP Gas, Liquid Petroleum.  

 

Procedures:  

(1) Before an employee operates a PIT they shall either be trained or show 
documentation that they have had proper training. 

(2) Training shall consist of a combination of formal instruction (e.g. lecture, 
discussion, interactive computer learning, video, equipment type, safety and 
written material), and practical training (demonstrations performed by the 
trainer and practical exercises performed by the trainee), and an evaluation 
of the operator’s performance in the workplace, documented using the form 
found in Appendix A.  Training shall cover, at a minimum, all topics required 
by OSHA Standard 1910.178(l)(3). 

(3) Following the initial training upon hire, an evaluation of each PIT operator’s 
performance shall be conducted at least once every three years. 

(4) Refresher training is needed if any of the following occur: operating in an 
unsafe manner, an accident or near miss, or if there is an unfavorable 
evaluation. 

(5) Prior to daily use: 

a.  Selection of proper type of machine, based on the use and 
environment in which it is being used. 

b. The Power Industrial Truck Pre-Use Checklist (Appendix B) shall be 
completed by the operator. 



(6) Safety precautions during operation: 

a. The operator is required to properly wear an appropriate high 
visibility vest. 

b. The vest must be fastened at all times when worn. 

c. Any employee who is using a PIT shall use the seatbelt any time the 
vehicle is being operated. 

d. All requirements in OSHA Standard 1910.178 shall be followed. 

 

Responsibility: 

Employees who operate a PIT are responsible for the safe operation while 
performing their duties.  

Supervisors are responsible for providing employees who may operate a PIT with 
the required training, if needed. The training can be arranged through the 
appropriate safety office. 

Supervisors are also responsible for ensuring and signing off weekly that the 
Power Industrial Truck Pre-Use Checklist has been completed as required. 

 

Policy Violations: 

Any employee who violates this policy may be subject to discipline under the City’s 
AR-25 Disciplinary Procedures Policy, up to and including termination of 
employment.  The prohibitions in this policy are intended to complement any 
conduct or performance restrictions provided in additional City and departmental 
policies and procedures. 
 
 
 
 
 
_________________________________________________   __________________ 
Jon P. Jennings        Date 
City Manager 
 
 
Origin Date: 2018 
 
Revision Date(s): 2.20.20 
 
  
 
  



Appendix A 

Performance Test for Forklift Operators 
 

 

 

Instructions:  Please print clearly, and complete each blank.  Mark each task as a pass or fail.  If the 

item does not apply, mark the item as N/A.   

 
Operator______________________  Truck #/Model_____________________ 
 

Dept._________________________ 
 

Evaluator_____________________  Date____________ 

 

Task Pass Fail 

1.  Shows familiarity with truck controls   

2.  Gave proper signals when turning   

3.  Slowed down at intersections   

4.  Sounded horn at intersection   

5.  Obeyed signs   

6.  Kept a clear view of direction of travel   

7.  Turned corners correctly – was aware of rear end swing   

8.  Yielded to pedestrians   

9.  Drove under control and within proper traffic aisles   

10.  Approached load properly   

11.  Lifted load properly   

12.  Maneuvered properly   

13.  Traveled with load at proper height   

14.  Lowered load smoothly/slowly   

15.  Stops smoothly/completely   

16.  Load balanced properly   

17.  Forks under load all the way   

18.  Carried parts/stock in approved containers   

19.  Checked bridge plates/ramps   

20.  Did place loads within marked areas   

21.  Did stack loads evenly   

22.  Did drive backward when required   

23.  Did check load weights   

24.  Did place forks on the floor when parked, controls neutralized, 

brake on set, power off 

  

25.  Followed proper instructions for maintenance   

 

Overall Performance (circle one) Pass Fail 
 

Comments:________________________________________________________________

_________________________________________________________________________

_____________________________________________________________________ 

 

________________________________  ______________________________ 
Operator signature     Evaluator signature 

 
 
 



 

 
 

 
 
 
 
 
 
 
 
 


